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Alba, Main Street, Golspie, Sutherland, KW10 6TG

Tel: 01408 633001 - Fax: 05601 146813
e-mail: ann@vges.org.uk  website: www.vges.org.uk 

ENVIRONMENTAL POLICY

This policy applies to all activities undertaken by VG-ES and must be followed by all staff, and Directors too where applicable.

VG-ES is committed to minimising the environmental impact of its activities.  It will achieve that by committing itself to:

· Comply with all relevant environmental legislation

· Endeavour to reduce its overall environmental impact 

· Encourage good housekeeping, best practices, green transport, re-cycling office equipment and 

materials

· Encourage the use of all resources (material and non-material) effectively and efficiently to 

minimise misuse and waste

· Maintain a safe, effective, attractive working environment to the highest practical standards

· Document, implement, maintain, review and communicate its policies

This can be implemented in a number of ways, e.g.

· Recycle or re-use, donating surplus items such as furniture and IT equipment, to 

community/voluntary groups for re-use, 

· Use community waste recycling schemes for disposal of paper, card and other waste such as 

glass and plastics.

· Use of re-chargeable batteries when possible.

· Recycle toner cartridges and stamps

· Use of recycled toilet paper, and copier paper if possible.  Use of unbleached paper towels.
· Buy from sustainable sources and suppliers, e.g. Fairtrade products

· Source and use low-energy /low heat equipment when replacing existing equipment; use 

energy efficient lighting.

· Actively promote the use of voice and video conferencing as alternatives to travel.  Share travel 

by car, when possible, to meetings and events.

· Reduce unnecessary printing of email messages, documents and papers.  Use colour printing 

only when absolutely necessary.  Print documents in double-sided mode whenever possible.
· Re-use paper printed on one side only in the fax machine whenever possible, or for note-

writing.

· Turn on the water heater in the kitchen when needed for washing cups etc.  Do not leave on all 

day.  (Consider replacing with a more efficient water heater which heats on demand only).
· Do not over-fill the kettle.  Put sufficient water for the required need.  There is no need to boil a 

full kettle of water for one cup of tea.

· Fit a water displacement device such as a cistern bag (hippo) or a 1-litre plastic bottle filled with 

water, in the toilet cisterns to reduce the amount of water per flush.

· Ensure taps are fully turned off after use.

· Switch off electrical equipment when not in use, e.g. PC monitors at breaks of more than 10 

minutes and all PC equipment at the end of the working day.  Avoid leaving any equipment on 

standby overnight, e.g. photocopier.
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