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Alba, Main Street, Golspie, Sutherland, KW10 6TG

Tel: 01408 633001 - Fax: 05601 146813
e-mail: ann@vges.org.uk  website: www.vges.org.uk 

CONFIDENTIALITY STATEMENT
Whilst employed (or volunteering, or on a work placement) by Voluntary Groups – East Sutherland, the employee/volunteer must not disclose any confidential information about the employer’s business to any unauthorised person.  Any breech of this term will be viewed as gross misconduct in terms of the Company's Disciplinary procedures.  The employee is obliged not to act in any manner which is inconsistent with his/her duty of fidelity; to act in good faith and to act honestly; and not to act in competition with Voluntary Groups – East Sutherland.
When leaving this employment/placement an ex-employee/volunteer is under a duty not to disclose to unauthorised persons any confidential information he or she has obtained in their employment, or use such information in an unauthorised manner.

If in doubt about the status of any information, the employee/volunteer shall consult his/her line manager prior to releasing information.

I have read, understood and agree to abide by the statement of confidentiality.

Name: ______________________________________________________

Position Held: ____________________________________________

Signed: ___________________________________________________

Date: _______________________

Signed on behalf of Voluntary Groups – East Sutherland: 
_________________________________________
Position: ________________________________________________

Date: ______________________
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